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1. INTRODUCTION 
 
The Joint Program Executive Office Joint tactical Radio System (JPEO JTRS) 
Multifunctional Information Distribution System (MIDS) Program Office (MPO) is 
acquiring Business Financial Management, Acquisition Management, Program 
Management, and Engineering Support Services. 
 
2. BACKGROUND 
 
The MPO is responsible for the development, acquisition fielding, and support of 
interoperable, affordable and secure MIDS tactical data link and programmable 
networking technologies and capabilities for the Joint, Coalition, and International 
Warfighter.  The MPO portfolio includes the Multifunctional Information Distribution 
System - Low Volume Terminal (MIDS-LVT) and MIDS Joint Tactical Radio System 
(MIDS JTRS). 
 
The MIDS-LVT is an advanced Link-16 command, control, communications, and 
intelligence system incorporating high-capacity, jam-resistant, digital communication 
links for exchange of tactical information, including both data and voice, among air, 
ground, and sea elements.  MIDS-LVT is intended to support key theater functions such 
as surveillance, identification, air control, weapons engagement coordination, and 
direction for all the Services and Allied forces.  MIDS-LVT is a multinational cooperative 
program among the United States (US), France, Germany, Italy, and Spain. 
 
MIDS JTRS is a pre-planned product improvement to MIDS-LVT and is the next 
generation software defined radio.  MIDS JTRS development is led by the US; MIDS 
JTRS will ensure continued interoperability among coalition MIDS partners and 
platforms and will enhance future operational capability through the use of new software 
waveforms. 
 
3. SCOPE 
 
The purpose of this Task Order is to provide MPO management an integrated 
contractor team with the competency, capacity and capability to provide the full range of 
program management, business financial management and engineering support 
services to assist and support the MIDS PMO in carrying out its duties and 
responsibilities.  Task Order services are for acquisition, administration, financial 
management, program management and engineering expertise, skill sets, and 
experience that support the MPO’s ability to respond to Department of Defense, 
International, JPEO, Joint, Allied and Coalition requirements. 
 
4. GLOBAL Acceptable Quality Level (AQL): 
 
The MPO is a joint, multinational program office that supports global procurement and 
sustainment operations.  The personnel who fill the requirements listed below are 
required to possess interpersonal written, spoken, presentation and communication 
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skills which are appropriate to the international business environment, a valid passport 
and no travel restrictions.  In addition to supplying personnel with these requisite skills, 
the contractor shall also have the ability to provide short-notice, equivalent-quality back-
fills for departing personnel within three days of giving the Government official notice 
that a contract employee is leaving the MPO support staff.  If the contractor can 
anticipate the employee’s departure, for example due to a spouse’s military re-
assignment to another duty station, the contractor shall provide an on-site duties turn 
over period of no fewer than three and no more than five working days. 
 
5. APPLICABLE DIRECTIVES/DOCUMENTS 
 
The contractor shall adhere to the following documents in the performance of paragraph 
5.0, Performance Requirements: 
 

 
 
 

Document Type No. Version Title Date

Appropriations Law
2nd Edition 
Volume 1, 
Change 4

Principles of Federal Appropriations Law Current Version

DoD Acquisition Guidebook Defense Acquisition Guidebook Current Version
DOD Direction 5000.1 The Defense Acquisition System Current Version

DoD Instruction 5000.2 Operation of The Defense Acquisition 
System Current Version

DoD Instruction DoDI 5200.4
DoD Information Technology Security 

Certification and Accreditation Process 
(DITSCAP)

Current Version

DoD Instruction DoDI 8500.1 Information Assurance (IA) Current Version
DoD Instruction DoDI 8500.2 IA Implementation Current Version

DoD Manual 5000.4M DoD Manual Cost Analysis Guidance and 
Procedures Current Version

DoD Manual DoD 8510.1-M DITSCAP Application Manual Current Version
DoD Regulation 7000.14 Financial Management Regulations Current Version

DoD Regulation 5000.2-R Mandatory Procedures for Major Defense 
Acquisition Programs Current Version

DoD Regulation 7000.14-R Department of Defense Financial 
Management Regulations Current Version

DoN ASN FM&C Manual DoN Budget Guidance Manual Current Version
Federal Regulation Title 48 Federal Acquisition Regulations Current Version
Federal Regulation Title 48 Defense Federal Acquisition Regulation Current Version
Financial Policy Manual NAVSO P-1000 Financial Management Policy Manual Current Version

MIDS Program Guidance Version 1 Financial Procedures Document for the 
Production Phase Current Version

MOU Supplement 3 
Amendment 1

MIDS Program Memorandum of 
Understanding (PMOU) and Supplements Current Version

Office of Management and 
Budget Circular A-11 Preparation, Submission and Execution of 

the Budget Current Version

PEO C4I Guidance Ver 
1.0 Navy ERP Processes and Guidance Current Version

SECNAVINST 5210.11
DON File Maintenance Procedures and 
Standard Subject Identification Codes 

(SSIC)
Current Version
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6. PERFORMANCE REQUIREMENTS 
 
6.1 Business Financial Management Support 
 
6.1.1 MIDS-LVT European Financial Management Support (O&M) 
 
The contractor shall provide Budgeting, Execution, Reporting and Banking support to 
the MPO Finance Director as follows: 

 
6.1.1.1 The contractor shall generate program budgets and deposit schedules in 

accordance with the Financial Procedures Document for the Production Phase 
of the program and Section 4.0 of PMOU Supplement 3 Amendment 1.  
Deposit request letters will address Euro and Dollar requirements. 

 
6.1.1.2 The contractor shall populate and maintain “real time data” in the 

WebFM/MIDS Online Financial Management System. The contractor shall 
track and analyze execution data and shall prepare status reports, initial and 
revisions, within the time required to meet program scheduled deadlines. 
 

6.1.1.3 The contractor shall maintain the WebFM/MIDS Online Financial Management 
System. 
 

6.1.1.4 The contractor shall prepare MIDS-LVT Financial Management Board (FMB) 
presentations to obtain payment approval for European Multifunctional 

SECNAVINST 5000.2C
Implementation of Mandatory Procedures 

for Major and Non-Major Defense 
Acquisition Programs

Current Version

SECNAVINST 5216.5D Department of the Navy Correspondence 
Manual Current Version

SPAWAR Guide SPAWAR Global Work Breakdown 
Structure Current Version

SPAWAR Mod E SPAWAR Global Work Breakdown 
Structure Current Version

SPAWAR Manual SPAWAR Business Financial Manager’s 
Manual Current Version

SPAWAR SPAWAR Business Financial Manager’s 
Manual Current Version

SPAWARINST 5000.19B EVM Current Version

SPAWARINST 5721.1B SPAWAR Section 508 Implementation 
Policy Current Version

SPAWARINST 7301.1A Tri-Annual Review of Commitments and 
Obligations Current Version

SPAWARINST 7720.4C Policy and Responsibilities for SPAWAR 
Cost Estimating and Analysis Division Current Version

SPAWARINST 7720.4D Policy and Responsibilities for SPAWAR 
Cost Estimating & Analysis Current Version

United States Code Title 31 Money and Finance Current Version



MIDS Program Office Business Financial Management, Acquisition Management, 
Program Management, and Engineering Support Services 

 
PERFORMANCE WORK STATEMENT 

 

         Rev: May 5th, 2011 4 

Information Distribution System (EuroMIDS) and MIDS IPO production 
vouchers. The contractor, in conjunction with SPAWAR 01-4, shall utilize Bank 
of America Cashpro services for disbursements in both Euros and Dollars. 
 

6.1.1.5 The contractor shall assist in the preparation of the Steering Committee 
Financial Presentation to the MIDS Nations. The contractor shall gather the 
data required for the presentation, provide appropriate analyses as assigned, 
and format it as necessary to display complex business information in an 
understandable format. 
 

6.1.1.6 The contractor shall prepare financial reports to the MIDS European Nations in 
accordance with the MIDS-LVT Financial Procedures Document for the 
Production and In-Service Support Phase. 
 

6.1.1.7 The contractor shall prepare Financial Accounting Datasheets (FADs) for 
MIDS contracting efforts with EuroMIDS.  The contractor shall use Microsoft 
Excel to build the FAD from the information provided by the MIDS program 
office.   
 

6.1.1.8 The contractor shall prepare Purchase Requisitions (PRs) for MIDS 
contracting efforts with BAE Systems, Data Link Solutions and ViaSat.   
 

6.1.1.9 The contractor shall prepare and provide updates to tri-annual reviews and 
outstanding commitments data calls for reimbursable sub heads MIDS 5RZ6 
and 5RZ3 funding. 
 

6.1.1.10 The contractor shall prepare and maintain spend plans for prior years, 
execution year and future years for reimbursable sub heads MIDS 5RZ6 and 
5RZ3 funding.  The contractor shall maintain up-to-date spend plans that 
reflect the most recent information reviewed and approved by the Program 
Manager or designated representative. 
 

6.1.1.11 The contractor shall liaison with the MIDS European Banks and Bank of 
America to ensure Euro and Dollar deposits are received on time and wire 
transfers are successfully executed.  The contractor shall assist in reconciling 
any errors with the banks. 

 
6.1.2 MPO Third Party Sales Financial Management Support (O&MN) 
 
The contractor shall provide Budgeting, Execution, and Reporting support to the MPO 
Finance Director and the MPO Dash-5 Third Party Sales Division Head as follows: 
 
6.1.2.1 The contractor must be familiar with international banking practices and 

procedures of all five MPO nations. 
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6.1.2.2 The contractor shall populate and maintain “real time data” in Navy Enterprise 
Resource Planning (NERP). The contractor shall track and analyze execution 
data and shall prepare status reports within the time required to meet program 
scheduled deadlines. 

 
6.1.2.3 The contractor shall prepare Purchase Requisitions (PRs) within NERP for 

MIDS contracting and funding efforts.  The contractor shall prepare and 
maintain spend plans for prior years, execution year and future years.  The 
contractor shall maintain up-to-date spend plans that reflect the most recent 
information. 

 
6.1.2.4 The contractor, in conjunction with SPAWAR 01-4 and Defense Finance and 

Accounting Service (DFAS) shall assist in the collection and allocation of third 
party nations’ contributions and fees. 

 
6.1.2.5 The contractor shall assist in the preparation of the MIDS International Review 

Board (MIRB) and MIDS Third Party Sales Working Group Financial 
Presentations. The contractor shall gather the data required for the 
presentation, provide appropriate analyses as assigned, format it as 
necessary to display complex business information in an understandable 
format, and present the information at international meetings if requested.  

 
6.1.2.6 The contractor, in conjunction with DFAS, Foreign Military Sales (FMS) team, 

and vendors shall assist in the tracking, recording and balancing of Levy 
payments to the 5 MIDS Nations from third party sales nations. 

 
6.1.3 MIDS-LVT and MIDS JTRS U.S. Financial Management Support (OM&N and 

RDT&E) 
 

The contractor shall provide Budgeting, Execution, Cost Estimation, Earned Value 
Management and Integrated Baseline Review support to the MPO Finance Director as 
follows: 
 
6.1.3.1 The contractor shall provide initial budgetary products and updates to draft 

and existing President’s/Office of the Secretary of Defense (OSD)/Financial 
Management & Budget (FMB) budget exhibits.  The contractor shall prepare 
President’s/OSD/FMB budget exhibits initial, draft, and final, within the time 
required to support JPEO schedules.  The contractor must meet accuracy, 
timeliness and quality requirements of the customer.  Documentation shall be 
prepared in accordance with FMB, OSD, JPEO, SPAWAR, and Program 
Office budget guidance. 

 
6.1.3.2 The contractor shall update budget controls at each budget submission (FMB, 

OSD, and PB).   Products shall be prepared in accordance with standard 
format provided by requestor.  The contractor shall be accurate and follow 
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JPEO and Program Office guidance within time required to support budget 
submissions. 

 
6.1.3.3 The contractor shall support initial preparation and updates to budget data 

calls as required by JPEO, resource sponsors, SPAWAR comptroller, 
SPAWAR Business Resource Management, Congress, OSD, and FMB.  The 
contractor shall provide budgetary information in support of data calls. The 
contractor shall prepare responses to budgetary data calls, initial, revisions, 
and final, within the time requested to support schedule deadlines.  
Documentation shall be prepared in accordance with the customer requested 
data call standard. 

 
6.1.3.4 The contractor shall populate and maintain “real time data” in corporate 

financial databases, e.g., NERP, Intranet Resource Allocation Planning 
Systems (IRAPS), within the time required to support JPEO schedules. 
Maintenance of data shall be in accordance with the corporate financial 
databases standard requirements.  This task requires two years hands-on 
experience with NERP and IRAPS. 

 
6.1.3.5 The contractor shall prepare and provide updates to tri-annual reviews and 

outstanding commitments data calls. 
 
6.1.3.6 The contractor shall support initial preparation and updates to execution data 

calls as assigned by JPEO, Resource Sponsors, SPAWAR Comptroller, 
SPAWAR BRM, Congress, OSD, and FMB.  The contractor shall provide 
execution information in support of data calls. The contractor shall prepare 
responses to execution data calls, initial, revisions, and final within the time 
requested to support schedule deadlines.  Documentation shall be prepared in 
accordance with the customer requested data call standard. 

 
6.1.3.7 The contractor shall track and analyze execution data. The contractor shall 

prepare initiations, commitments, obligations, and expenditures reports; initial 
and revisions, within the time required to meet program scheduled deadlines.  
Execution reporting shall be in accordance with customer standards. 
 

6.1.3.8 The contractor shall prepare and maintain current execution spend plans for 
prior years, execution year and future years.  The contractor shall maintain up-
to-date spend plans that reflect the most recent information reviewed and 
approved by the Program Manager or designated representative. 

 
6.1.3.9 The contractor shall employ cost estimating techniques and processes to 

develop the MIDS Program Life Cycle Cost Estimate (PLCCE) to articulate 
and defend financial requirements throughout the planning, programming, and 
budgeting cycles.  The contractor shall update the MIDS PLCCE based on 
program acquisition strategy, deliverables, schedule and operations and 
maintenance concepts. 



MIDS Program Office Business Financial Management, Acquisition Management, 
Program Management, and Engineering Support Services 

 
PERFORMANCE WORK STATEMENT 

 

         Rev: May 5th, 2011 7 

 
6.1.3.10 The contractor shall collect and validate all necessary data to prepare 

defendable and credible estimates. 
 
6.1.3.11 The contractor shall assist in the preparation of life cycle cost analysis (Total 

Ownership Cost (TOC) analysis), cost benefit analysis, cost comparison 
analysis, business case analysis, trade-studies, analysis of alternatives, and 
cost as an independent variable analysis. 

 
6.1.3.12 The contractor shall support the annual MIDS Selected Acquisition Report 

(SAR), quarterly MIDS Defense Acquisition Executive Summary (DAES), 
budget submissions, program milestone reviews, and assist in the 
development of Acquisition Strategies in accordance with DoD Directive 
5000.1, DoDI 5000.2 and SECNAVINST 5000.2C.  The contractor shall submit 
a preliminary and final PLCCE, cost models and supporting documentation to 
the requestor, both in format and schedule, annually, or at the request of the 
Government. 

 
6.1.3.13 The contractor shall lead the development of the Cost Analysis Requirements 

Description (CARD) update when directed.  The contractor shall assist the 
CARD team in the review of the document, coordinate revisions, and 
communicate all findings with the CARD team, Program Office and other 
working groups in accordance with DoD Directive 5000.1, DoDI 5000.2, 
SECNAVINST 5000.2C and DoD Manual 5000.4-M.  Specific efforts will focus 
on ensuring the technical and programmatic information described in the 
CARD tracks within the PLCCE. 

 
6.1.3.14 The contractor shall assist the Program Office in the preparation of program 

risk (uncertainty) and sensitivity/analyses, required metrics tracking, and other 
cost-related reporting and documentation requirements per DoD Directive 
5000.1, DoDI 5000.2 and SECNAVINST 5000.2C.  This effort is to be 
performed annually, or at the request of the Government. 

 
6.1.3.15 The contractor shall identify and quantify system and subsystem cost drivers 

based on the Program’s technical and programmatic definition and results 
generated in the PLCCE per DoD Directive 5000.1, DoDI 5000.2 and 
SECNAVINST 5000.2C.  This effort is to be conducted upon completion of the 
draft and final PLCCE. 

 
6.1.3.16 The contractor shall support Integrated Product Team meetings and reviews 

as required. 
 

6.1.3.17 The contractor shall assist, quarterly, the preparation of Unit Cost Reports 
(UCRs) per DoD Directive 5000.1 and DoDI 5000.2. 
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6.1.3.18 The contractor shall update the Acquisition Program Baseline per DoD 
Directive 5000.1 and DoDI 5000.2 as necessary. 

 
6.1.3.19 The contractor shall provide monthly earned value management support on 

the MIDS program development efforts. 
 
6.1.3.20 The contractor shall plan, prepare for and conduct MIDS Integrated Baseline 

Reviews.  The contractor shall develop technical briefings, schedules and 
management reports in support of this effort. 

 
6.1.3.21 Acceptable Quality Level (AQL)

 

: The contractor must be familiar with the life 
cycle cost model covering all engineering, procurement, operations and 
support phases as reflected in the Automated Cost Estimating Integrated 
Tools (ACEIT) system.  The MPO utilizes ACEIT cost models that contain over 
10 years of actual development, procurement and support cost data.  The 
contractor shall provide a person with at least three years hands-on 
experience using the ACEIT system and associated models.  It is desired that 
the person has completed the ACEIT training course. 

6.1.4 MIDS JTRS European Financial Management Support (OPTION) (OM&N) 
 
The contractor shall provide Budgeting, Execution, Reporting and Banking support to 
the MPO Finance Director as follows: 
 
6.1.4.1 The contractor shall prepare MIDS JTRS presentations to obtain payment 

approval for MIDS JTRS European National efforts.  The contractor, in 
conjunction with SPAWAR 01-4, shall utilize Bank of America Cashpro 
services for disbursements in both Euros and Dollars. 
 

6.1.4.2 The contractor shall prepare and provide updates to tri-annual reviews and 
outstanding commitments data calls for reimbursable sub heads MIDS 5RZ6 
and 5RZ3 funding. 
 

6.1.4.3 The contractor shall prepare and maintain spend plans for prior years, 
execution year and future years for reimbursable sub heads MIDS 5RZ6 and 
5RZ3 funding.  The contractor shall maintain up-to-date spend plans that 
reflect the most recent information reviewed and approved by the Program 
Manager or designated representative. 
 

6.1.5 Acceptable Quality Level (AQL): The contractor must be familiar with the 
international banking practices and procedures of all five MPO nations; France 
Germany, Italy Spain and the U.S.  Specifically, the contractor must have 
demonstrable, recent and relevant corporate work experience with European and 
U.S. banking laws, rules, regulations, practices, international funds transfer and 
reconciliation procedures.  The contractor must be able to provide personnel with 
at least two years academic and work experience, combined, in finance, 
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economics or accounting and at least two years work experience in international 
banking or accounting.  For all documents, spreadsheets or digital presentations, 
the contractor shall prepare initial work, revisions and final submittals within the 
time required to support scheduled deadline.  Data entry shall be accurate 
without errors. 

 
6.2   MPO Acquisition Management Support (O&MN) 

 
The contractor shall assist the MIDS PMO Acquisition Director in support of the 
development of the documentation required for MIDS Programs to achieve all 
Acquisition Milestones and Full Rate Production as follows: 
 
6.2.1 The contractor shall provide acquisition expertise to establish and maintain MIDS 

product technical performance measures and associated acquisition 
documentation. 
 

6.2.2 The contractor shall facilitate preparation, review and approval of MIDS 
acquisition documentation which shall include: 
 

6.2.2.1 Preparation or assistance in the development of overarching acquisition 
documents to include Acquisition Decision Memorandums; Acquisition 
Strategy Reports (ASRs), Acquisition Program Baseline (APB) and Clinger 
Cohen Act (CCA) Compliance. 
 

6.2.2.2 Advisement and guidance to MIDS acquisition document developers on all 
regulatory and statutory requirements and suggested guidebooks and guide 
styles. 

 
6.2.2.3 Review of the acquisition documents to ensure compliance with the statutory 

and regulatory source requirements. 
 

6.2.3 The contractor shall liaise with acquisition and MIDS stakeholders which shall 
include the SPAWAR and Navy Chief Information Office (CIO), National Security 
Agency (NSA), Defense Intelligence Agency (DIA), Assistant Secretary of the 
Navy, Research Development & Acquisition (ASN(RDA)),  Deputy Assistant 
Secretary of the Navy, C4I (DASN(C4I)), Office of Under Secretary of Defense 
for Acquisition, Technology and Logistics, (OSD(AT&L)), Office of Assistant 
Secretary of Defense Networks & Information Integration (ASD(NII)), Joint 
Program Executive Office (JPEO) JTRS,  Director, Operational Test & Evaluation 
(DOT&E), Secretary of the Air Force, Acquisition(SAF/AQ), United States Air 
Force (USAF) A5RI, Space and Naval Warfare Systems Command (SPAWAR), 
Naval Air Systems Command (NAVAIR) and the offices of the Chief of Naval 
Operations (OPNAV). 
 

6.2.4 The contractor shall coordinate with MIDS Navy, Army and Air Force 
representatives to provide engineering and technical services in the preparation 
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of quarterly Defense Acquisition Executive Summary (DAES) reports, out of cycle 
DAES reports, and annual Selected Acquisition Reports (SARs).  
 

6.2.5 The contractor shall support MIDS program planning, program review, and other 
associated meetings which shall include engineering and technical services to 
develop and maintain program metrics, technical documentation, technical 
briefings, action item tracking, and meeting minutes, as requested by the 
government. 

 
6.2.6 Acceptable Quality Level (AQL):

 

  The contractor shall ensure 95% compliance 
with the applicable DOD, DoN directives and guidance provided in Section 4.0, 
where appropriate.  Submissions shall be properly coordinated with all 
stakeholders and shall be factually correct and meet their intended purpose.  
Resolution of 95% of review comments.  Meeting support activities must be 
completed in time to assure successful conclusion of the meeting.  First draft of 
documents, agendas, action items, briefings and meeting reports shall contain no 
more than 2 errors (substantive or typographical) and second and iterative 
submissions shall contain no errors. 

6.3 MPO Program Management Support (OM&N) 
 

The contractor shall provide International Program, Administration, and Front Office 
Operations support to the MPO Program Manager (PM), Deputy Program Manager 
(DPM), and Director of Operations as follows: 
 
6.3.1 The contractor shall prepare and review international program security 

requirements documents such as the Delegation of Disclosure Authority Letter 
(DDL) and Program Security Instruction (PSI). 

 
6.3.2 The contractor shall prepare and review documents relevant to the safeguarding 

and processing of information requiring control pursuant to the MIDS Program 
Memorandum of Understanding (PMOU), DDL, PSI and applicable DOD, DoN 
and directives and guidance provided in Section 4.0, where appropriate.   

 
6.3.3 The contractor shall liaise with the SPAWAR foreign disclosure office and the 

Designated Disclosure Authority (DDA). 
 
6.3.4 The contractor shall assist with foreign national visits to the MIDS program office. 
 
6.3.5 The contractor shall provide International Program conference and meeting 

planning, agenda development and review, invitation and attendance planning for 
working groups and meetings to include: 

 
6.3.5.1 The contractor shall provide engineering and technical services to develop and 

maintain program metrics, technical documentation, technical briefings, action 
item tracking, and meeting minutes, as required by the government.  



MIDS Program Office Business Financial Management, Acquisition Management, 
Program Management, and Engineering Support Services 

 
PERFORMANCE WORK STATEMENT 

 

         Rev: May 5th, 2011 11 

 
6.3.5.2 The contractor shall assist in the preparation of the MIDS Steering Committee 

with the MIDS Nations. The contractor shall coordinate with the PM and DPM 
on the agenda, location, and required attendees.  The contractor shall work with 
the individual presenters to gather the data required for the presentations and 
action items.  The contractor shall prepare a briefing book to include meeting 
agenda, format, welcome messages, and action items. 

 
6.3.6 The contractor shall track all MPO incoming and outgoing correspondence.  The 

contractor shall maintain a master list of serialized correspondence, including 
serial number, subject and date.  The contractor shall provide sequential serial 
numbers as requested.  This list shall be kept current at all times, with 100% 
accuracy, and available at a common location for easy access. 

 
6.3.7 The contractor shall track all action item due dates, sending out tickler notices no 

later than two days before the documents are due.  The contractor shall follow-up 
on all tickler notices on the day the document is due to ensure timely responses.  
The date the document is received by the contractor shall be documented in the 
tickler file. 

 
6.3.8 The contractor shall provide technical and planning support for meetings, 

conferences and working groups.  This support shall include coordination of the 
meetings, drafting meeting agendas, setup and operation of Video 
Teleconferencing (VTC) equipment and other audio-visual equipment, taking 
meeting minutes, and finalizing and distributing those minutes as required within 
the schedule established by the requestor. 

 
6.3.9 The contractor shall maintain and update calendars for the Program Manager, 

and Deputy Program Manager and show all pertinent commitments including 
travel, meetings, vacation, and action due dates as appropriate.  Calendars shall 
be updated within 30 minutes of notification of an event as requested by the 
authorized individual. 

 
6.3.10 The contractor shall receive, open, review and route MIDS PMO mail.  Mail shall 

be identified as action and non-action as appropriate, and routed to the 
appropriate individual no later than two hours after receipt each working day. 

 
6.3.11 The contractor shall be responsible for the collection, organization, filing and 

retrieval of all MIDS PMO program office documentation, including reports, 
correspondence, messages, meeting minutes, memos and all other incidental 
documentation associated with official MIDS PMO business.  All documentation 
shall be promptly filed in accordance with SECNAVINST 5210.11 or local 
procedures as appropriate. 

 
6.3.12 The contractor shall provide support to draft, prepare, edit and coordinate various 

reports, briefs, papers, and other written documentation required for the proper 
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functioning of the MIDS PMO Program Office, using the Naval Correspondence 
Manual for guidance.  Documents shall be free of errors in spelling, grammar, 
punctuation and in the proper format specified by the requestor.  Documents 
shall be finalized and submitted on schedule as required by the requestor. 

 
6.3.13 The contractor shall assist with processing and coordination of MIDS PMO visit 

requests, including answering and directing telephone requests for official visits.  
The contractor shall receive the visit request, notify the appropriate 
Codes/individuals, process the request, coordinate information disclosure limits, 
and obtain visitor badges for the visitors.  The contractor shall log all visit 
requests, both approved and denied, and process approved requests 
expediently, ensuring the required actions are taken prior to the visit as 
appropriate. 

 
6.3.14 The contractor shall coordinate and participate in working group meetings, IPT 

sessions, in process reviews, staff meetings, and other meetings.  The contractor 
shall coordinate and prepare materials for MIDS PMO meetings.  The contractor 
shall take meeting minutes when requested by the meeting coordinator and 
submit a written report within four days of the meeting. 
 

6.3.15 The contractor shall provide management support in responding to program 
drills, data calls, white papers, and requests for information from multiple internal 
and external sources. The contractor shall gather data from multiple sources, 
perform analyses, collate and organize results and prepare responses in the 
required format to answer specific inquiries. 
 

6.3.16 The contractor shall prepare and provide subject matter expertise to the MIDS 
MPO for briefs, program plans, presentations, documentation and diagrams in 
support of MIDS PMO programs, operations and management initiatives. The 
contractor shall ensure all documentation supports MIDS PMO program goals 
and objectives, and is reviewed and approved prior to the schedule event. 

 
6.3.17 The contractor shall provide Project Management support services required to 

prepare and implement operating policies and procedures and information 
management on MIDS PMO projects. 

 
6.3.18 The contractor shall provide technical and planning support for meetings, 

conferences, working groups and other events. This support shall include 
coordination of meetings, drafting meeting agendas, setup and operation of 
Video Teleconferencing (VTC) equipment, and other audio-visual equipment, 
taking meeting minutes, and finalizing and distributing those minutes as required 
within the established schedule.  The contractor shall notify participants, provide 
agendas, directions, arrange for appropriate equipment and reserve appropriate 
facilities.  
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6.3.19 The contractor shall provide Assistant contractor’s Technical Representative 
(ACTR) NMCI support.  This will include placement and tracking of orders, asset 
management, trouble call assistance and data call support. The contractor shall 
respond to a request for NMCI support within four hours of receipt. 
 

6.3.20 The contractor shall provide management support for optimizing facilities to meet 
program requirements.  The contractor shall provide Facilities Working Group 
Representative support and coordinate office moves, modifications and 
telephone service requests. 

 
6.3.21 Acceptable Quality Level (AQL

 

): As described above and as follows, document 
submissions shall be properly coordinated with all stakeholders and shall be 
factually correct and meet their intended purpose.  The contractor shall 
incorporate resolution of 95% of review comments.  First draft of agendas, action 
items, briefings and meeting reports shall contain no more than 2 errors 
(substantive or typographical) and second and iterative submissions shall contain 
no substantive errors.  The meetings, conferences, working groups and events 
shall be planned, coordinated and executed with 99% accuracy and timeliness.  
Meeting support activities must be completed in time to assure successful 
conclusion of the meeting.  

6.4 MIDS Technical Director Support (OPTION) (OM&N) 
 

The contractor shall provide engineering and management support to the MPO 
Technical Director as follows: 

 
6.4.1 The contractor shall provide technical expertise for development, review and/or 

update of MIDS Key Performance Parameters (KPP), joint and coalition 
architecture, Net-Ready Key Performance Parameter (NR-KPP), Capability 
Production Documents (CPD), Information Support Plan (ISP), Technology 
Roadmap, Program Master Plan, and systems assessment and comparisons for 
interoperability. 
 

6.4.2 The contractor shall provide Information Technology engineering services for 
entry and maintenance of MIDS data in automated formats into Acquisition 
Databases including the Department of the Navy Chief Information Office (DON 
CIO), DON Application & Database Management System (DADMS), Office of 
Under Secretary of Defense for Acquisition, Technology and Logistics, 
(OSD(AT&L)), Defense Acquisition Management Information Retrieval (DAMIR) 
and Consolidated Acquisition Reporting System (CARS), Joint Program 
Executive Office (JPEO) JTRS TopVue and the MIDS PMO Enterprise 
Management System (EMS). 
 

6.4.3 The contractor shall provide engineering and technical services in the 
preparation of acquisition data for Sections, Exhibits and Attachments to MIDS 
contracts/RFPs.  



MIDS Program Office Business Financial Management, Acquisition Management, 
Program Management, and Engineering Support Services 

 
PERFORMANCE WORK STATEMENT 

 

         Rev: May 5th, 2011 14 

 
6.4.4 Acceptable Quality Level (AQL):

 

  The contractor shall ensure 95% compliance 
with the applicable DOD, DoN and directives and guidance provided in Section 
4.0, where appropriate.  Document submissions shall be properly coordinated 
with all stakeholders and shall be factually correct and meet their intended 
purpose.  The contractor shall incorporate resolution of 95% of review comments.  
Meeting support activities must be completed in time to assure successful 
conclusion of the meeting.  First draft of agendas, action items, briefings and 
meeting reports shall contain no more than 2 errors (substantive or 
typographical) and second and iterative submissions shall contain no errors. 

7.0 DELIVERABLES 
 

Deliverable Due Date 
Monthly Status Report (CDRL A001) Monthly, due by 10th day of Next Month 
Technical Information and Data 
(Conference, Meeting, and Review 
Materials) (CDRL A002) 

As required per this PWS 

Technical Information and Data (Study, 
Review, and Assessment) (CDRL A003) As required per this PWS 

Quarterly Status Report (CDRL A004) Quarterly, due by 10th day of Month 
following end of quarter 

 
8.0 GOVERNMENT FURNISHED PROPERTY  
 
The Government will provide desk space, NMCI desktop computers, administrative and 
office supplies to the onsite contractor support personnel.  Personnel not working on-
site at MIDS PMO will not be provided NMCI desktop computers. 
 
9.0 ELECTRONIC INFORMATION TECHNOLOGY (EIT) SECTION 508 

ACCESSIBILITY STANDARDS  
 
This requirement has been reviewed and EIT accessibility is not required.  
 
10.0 SECURITY 
 
10.1 The work performed by the contractor will include access to both SECRET and 

unclassified data, information, and spaces.  All contract personnel must arrive 
with and maintain an adjudicated SECRET, or higher, clearance. 

 
10.2 INFORMATION ASSURANCE AND PERSONNEL SECURITY 

REQUIREMENTS FOR ACCESSING NAVY ENTERPRISE RESOURCE 
PLANNING (ERP) MANAGEMENT SYSTEM (JAN 2009) 
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10.2.1 Contractor personnel assigned to perform work under this contract may require 
access to Navy Enterprise Resource Planning (Navy ERP) System.  Prior to 
accessing any Navy ERP System, contractor personnel shall contact the 
applicable Navy, Marine Corps Internet (NMCI), Assistant Customer Technical 
Representative (ACTR) and obtain an NMCI account. ACTRs can be found on 
the NMCI Homport website at: 
https://nmcicustomerreporting/CTR_Lookup/index.asp  Once an NMCI account 
has been established, the contractor shall submit a request for Navy ERP access 
and the role required via the Contracting Officers Representative or Task Order 
Manager (COR/TOM) to the Competency Role Mapping POC.  The COR/TOM 
will validate the need for access, ensure all prerequisites are completed, and with 
the assistance of the Role Mapping  POC, identify the Computer Based Training 
requirements needed to perform the role assigned.  Items to have been 
completed prior to requesting a role for Navy ERP include: Systems 
Authorization Access Request (SAAR-N), DD Form 2875, Oct 2007,  Annual 
Information Assurance (IA) training certificate and SF85P. 
 

10.2.2 For this procedure, reference to the COR/TOM shall mean the PCO for contracts 
that do not have a designated COR/TOM. For directions on completing the 
SF85P, the contractor is instructed to consult with their company’s Security 
Manager.  In order to maintain access to required systems, the contractor shall 
ensure completion of annual IA training, monitor expiration of requisite 
background investigations, and initiate re-investigations as required. 

 
10.2.3 For DoD Information Assurance Awareness training,please use this site: 

http://iase.disa.mil/index2.html  DIRECTIONS:  On the right side under "IA 
Training:" select "IA Training Available Online". On the next page select the 
frame with "DoD Information Assurance Awareness". When the next page comes 
up, select "Launch DoD Information Assurance Awareness. 

 
11.0 NAVY MARINE CORPS INTERNET (NMCI) 
 
The government will supply an NMCI seat for each person required to reside onsite. 
 
12.0 BEST PRACTICES 
 
Program Management and Engineering Services work performed by the contractor in 
support of MIDS PMO shall conform to the “Best Practices” principles outlined in the 
Defense Acquisition Guidebook.  
 
13.0 TECHNICAL POINTS OF CONTACT 
 

, MIDS PMO, 
Government Task Order Manager: 

 619-524-1578 
, MIDS PMO, 619-524-1402 

 

http://iase.disa.mil/index2.html�
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 MIDS PMO, 
Technical Points of Contact 

 619-524-1578 (BFM) 
, MIDS PMO,  619-524-1402 (PM) 
, MIDS PMO,  619-524-1582 (TD) 

, MIDS PMO,  619-524-1579 (ACQ) 
, MIDS PMO,  619-524-1580 (TPS) 

 

, MIDS PMO, 
Financial Point of Contact 

619-524-1578 
 
14.0 WORKLOAD ESTIMATE 
 
The following workload data is provided for informational purposes only to assist you in 
estimating the price for this Task Order.  It in no way suggests that this is the effort 
required by this Task Order. 
 
14.1 Annual Labor 
 

TASKING 
(MY) 

COMMON 
MIDS-LVT 
(OM&N) 

3PS   
MIDS-LVT 
(OM&N) 

U.S. 
MIDS-LVT &  
JTRS (OM&N 
and RDT&E) 

EU JTRS 
(OM&N) 

(OPTION) 

U.S. 
MIDS-LVT &  

JTRS (OM&N and 
RDT&E) 

(OPTION) 
Financial 
Management 
Support 
(PWS 5.1) 

2.4 0.5 4.25 0.5 0.0 

Acquisition 
Support 
 (PWS 5.2) 

0.0 0.0 1.0 0.0 0.0 

Program 
Manager 
Support 
(PWS 5.3) 

1.25 0.0 3.0 0.0 0.0 

Technical 
Director 
Support 
(PWS 5.4) 

0.0 0.0 0.0 0.0 1.0 

TOTAL 3.65 0.5 8.25 0.5 1.0 
ANNUAL GRAND TOTAL: 12.4 MY (not incl. 1.5 option) 
(MY: Man-year estimated at 1,920 hours) 
 
14.2 Annual Travel  
 

TRAVEL Destination Duration Per Personnel Number of 
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Trip (not 
including 

travel days) 

trips 

Financial Management 
(PWS 5.1.1) Europe (Paris) 5 1 1 

Financial Management  
(PWS 5.1.2) International 6 1 2 

Financial Management  
(PWS 5.1.3) U.S. (DC) 2 1 2 

Financial Management 
(PWS 5.1.4) (OPTION) Europe (Paris) 5 1 1 

Acquisition Support 
(PWS 5.2) U.S. (DC) 3 1 3 

Program Management  
(PWS 5.3) 

Europe (Paris)/ 
U.S. (DC) 

6/ 
3 

1/ 
1 

1/ 
1 

Technical Director  
(PWS 5.4) (OPTION) U.S. (DC) 3 1 3 

 
13.3 Annual Other Direct Costs 
 

OTHER DIRECT COSTS MIDS-LVT 
(OM&N) 

MIDS JTRS 
(OM&N and 

RDT&E) 
Financial Management Support 
(PWS 5.1) $5,000 $9,000 

Acquisition Support 
 (PWS 5.2) $3,000 $3,000 

Program Management Support 
(PWS 5.3) $1,500 $1,500    

Technical Director Support 
(PWS 5.4) (OPTION) $1,500 $1,500    

TOTAL $11,000 $15,000 
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